
 

EJF Rental Services LLC 

1428 U Street NW, 2nd Floor, Washington, DC 20009 

Owner Authorization Form - Business Licensing and Certification packet 

Purpose 

To obtain comprehensive and accurate information from Property Owner(s) for the purpose of 
facilitating and finalizing licensing and/or certification procedures with the District of 
Columbia, and any applicable Federal procedure requirements.  

Owner Information (please fill) 

Full Legal Name of Property Owner: _________________________________________________ 

Email Address of Property Owner: _________________________________________________ 

Mailing Address of Property Owner: _________________________________________________ 

Address to Receive & Place on DC and Federal documents: _____________________________________ 

Property Information 

Physical Address of Property/Properties: 
____________________________________________________________________________________________ 

Number of Rental Units Per Property: 
____________________________________________________________________________________________ 

Management Information 

Real Estate Professional Referring Owner to EJF Rentals LLC: ___________________________________ 

First EJF Residential Licensing Project Management Department Point of Contact: 
______________________________________________________________________________ 

2 or 4-Year Period EJF Rental Services LLC Authorized to License & Certify for Owner: _________ 



Rental Information 

Current Rent Amount per Unit (write UNDETERMINED  _________________________ 

Effective Date of Current Rent per Unit N/A not applicable) _________________________

Current Tenant/Prospective Tenant Information (  if not applicable) 

Full Name of Tenant/Prospective Tenant: _________________________________________________ 

Tenant/Prospective Email Address: _________________________________________________ 

Tenant/Prospective Tenant Telephone Number: _____________________________________________

Start & End Date of Short-Term Rental Unit status: _______________ 

Authorization for Credit Card Usage (please fill and sign) 

I/We, the undersigned Property Owner(s), hereby authorize EJF Rental Services LLC (also 

purpose of paying fees associated with licensing and certification processing required by the 
District of Columbia (and any Federal entities) so that I/We may legally do business as 
Owner(s) of a rental property/rental properties. This authorization is limited to charges 
necessary to complete the licensing or certification of my/our rental property/properties, and 
does not extend to any other use. I/We understand that EJF Rental Services LLC will provide 
receipts or confirmation of payment upon request. The fee to initiate licensing and 
certification services is as quoted:  $325.00  . 

Property Owner Name(s): ______________________________________ 

Signature: _________________________________________________ Date: ___________________ 

Operational Authorization Clause (please fill and sign) 

I/We, the undersigned Property Owner(s), hereby grant EJF Rental Services LLC permission to: 

1. Liaise with my/our designated financial point of contact regarding any proprietor 
designations and/or tax obligations that may need to be fulfilled with the District of 
Columbia or applicable Federal entities. 

2. Receive from me/us the applicable Zoning Code designation for the property listed 
herein, to ensure compliance with relevant city section laws and regulations. 



3. Use my/our name, platform login, and contact information to conduct discovery, 
review, and obtain property-related information provided on the Access DC platform, 
My Tax DC platform (and other platforms mutually agreed upon) for the purpose of 
facilitating, managing, and finalizing the Licensing and Certification process. 

4. Disclose any Builder and/or Architect renderings and related documentation, to the EJF 
licensing and certification processor, regarding any submission and progress status of 
DC building permit requirements. 

Owner(s) Signature: __________________________________________________ Date: _______________ 

Deed Currently in Owner Possession/Need Assistance Acquiring Deed? 
_____________________________________________________________________________________   

My Business Center/Access DC website email & password: _____________________________________ 

MyTax DC/OTR website email & password: ________________________________________________ 

EIN/FEIN No. _________________________ 

Rate of Return (ROR) Percentage on Rental Earnings (guidance attached): _____________________

Upcoming Corporation or Individual Tax Year End-Date: _________________________________ 

Property Tax Payment Method: ______________________________________________________ 

Building Plan and Permit Information (  if not applicable) 

Builder/Architect Name(s): ______________________________________________________ 

Builder/Architect(s) Phone Number and Email: __________________________________________________ 

Status of Renderings/Documents Submission: ______________________________________ 

Types of Required Building Inspections Already Passed: ______________________________________ 

Start Date of Temporary Certificate of Occupancy (TCO) status: _______________ 








